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APPLICATION FOR EMPLOYMENT
Thank you for your recent enquiry.  

Please return this form to the address above 

1. PERSONAL DETAILS

	Surname
	Preferred Title
	Forenames

	
	Dr
	Mr
	Mrs
	Miss
	Ms
	

	
	
	
	
	
	
	


	Please list any other names you have been known by

	

	


	Address
	Home Telephone Number
	Mobile and/or work Telephone Number

	
	
	

	
	Email Address
	

	
	
	


	Please list previous addresses in the last 5 years

	

	


	Yes*
	
	No*
	
	Type of Licence


	Detail of Penalties 

	
	
	
	
	
	


Have you a current

Driving Licence?

	Are you free to remain and take up employment in the UK with no current immigration restrictions? 
	Yes 
	No 


	Eligibility to Work in the UK: if you are short listed, you will be asked to provide evidence that you are eligible to work in this country as required by the Asylum and Immigration Act 1996. 


2. Attendance at Interview
 Do you have any physical disabilities that may affect the type of work you have applied for? 

	Please give details of any special arrangements you would require to enable you to attend interview.


3. EDUCATION

	Dates 
	
	Secondary Schools Attended
	Qualifications gained, examinations taken, results, grades, dates

	
	
	
	
	

	Dates
	
	Further Education, University, College, Day release
	Qualifications gained, examinations taken, results, grades, dates

	
	
	
	
	


	Additional qualifications and work related training including short courses

	


4. EMPLOYMENT DETAILS
	Current or Latest Job

	Job Title
	Starting Date
	Earnings
	Notice Required

	
	
	
	


	Employer’s Name
	Address

	
	


	Main Duties and responsibilities 

	


	Please explain the reason for wanting to leave your present employment 

	


5. PREVIOUS EMPLOYMENT and voluntary work details (most recent first)

	Dates
	Employers Name and Address
	Job Title and Earnings
	Duties and responsibilities including reasons for leaving

	From
	To
	
	
	

	
	
	
	
	

	If you have had any breaks in employment, since leaving school, please list them below.

	


6. Personal Statement

	This is the most important part of your application. It is where you should tell us what makes you suitable for this particular post. Your application will be judged against the Person Specification and Job Description, where you can find the essential requirements for the post. You should address each point of the Person Specification, giving details of what skills, experience and knowledge you have in these areas. 

If you are or have been involved in voluntary/unpaid activities, please also include this information. Attach and label any additional sheets used. 



	


	Do you have any criminal convictions – if yes, please describe the offence
	Yes
	
	No
	

	


7. REFEREES 

	Please give details of two people (not relatives) who we could approach for references. One should be your last employer.

	Name and Title
	Address and Telephone Number

	
	

	
	


Declaration

I declare that the information I have given on this application form is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

I hereby consent to the Company processing the information supplied on this application form for the purposes of recruitment and selection.

Signed:___________________________     

Date______________________

Please return your completed forms to:


Malachi


Billesley and Yardley Wood Community Centre


725 Yardley Wood Road


Billelsey


B13 0PT
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