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APPLICATION FOR EMPLOYMENT
Family Support Worker



1. PERSONAL DETAILS

	First Name:

	

	Surname:

	

	Any other former Surnames:

	

	Title:

	

	Address:




	

	Postcode:

	

	Previous Addresses from the last 5 years:






	

	Telephone Number:

	

	Mobile Number:

	

	Email Address:

	

	National Insurance Number:

	

	Do you have a Full UK Driving Licence?

	YES      ☐
	NO       ☐

	Please detail any driving penalties:

	

	Are you eligible to work in the UK/EEA?

	YES      ☐
	NO       ☐

	
If you are shortlisted, you will be required to provide evidence that you are eligible to work in this country, as required by the Asylum and Immigration Act (1996).

















2. ATTENDANCE AT INTERVIEW

 
	Please give details of any special arrangements you would require to enable you to attend interview.




3. EDUCATION

Please give details of any academic and vocational qualifications you have undertaken, including secondary, further and higher education.  Continue on a separate sheet of paper if required.  Please be prepared to bring original certificates to interview.

Please note we may approach any of the Educational Establishments listed below to verify qualification details at any stage in the Recruitment process.

Please rank by most recent qualification.

	Dates
	Academic Body (please rank by most recent qualification)
	Qualification (please include subject)
	Level
	Grade

	From
	To
	
	
	
	

	

	


	



	
	
	

	

	
	



	
	
	

	

	
	



	
	
	

	

	
	



	
	
	

	

	
	



	
	
	

	


	
	



	
	
	











4. EMPLOYMENT DETAILS

Starting with your most recent role (paid or unpaid), please list employment providing all of the details requested. It is important that you include periods of unemployment; detailing which office you received benefits from, and if you have been self-employed you will need to provide proof. 

If you are short-listed, we may approach any of your Employers listed below to verify your experience at any stage during the Recruitment process.




	Name of Current/Last Employer:

	

	Address:



	

	Postcode:
	
	Employers Telephone Number:
	

	Job title:

	
	Salary:
	£ 

	Date from:
	
	Leaving date or notice period:
	

	Reason for leaving:

	

	Brief description of main duties and responsibilities:
	






	Previous Employment – most recent first (inclusive of voluntary work)


	Employer/Organisation’s Name:

	

	Address:
	




	Postcode:

	

	Job title:

	
	Salary:
	

	Date from:

	
	To:
	

	Reason for leaving:


	

	Brief description of main duties and responsibilities:

	











	Employer/Organisation’s Name:

	

	Address:
	




	Postcode:

	

	Job title:

	
	Salary:
	

	Date from:

	
	To:
	

	Reason for leaving:


	

	Brief description of main duties and responsibilities:

	








	

	Employer/Organisation’s Name:

	

	Address:
	




	Postcode:

	

	Job title:

	
	Salary:
	

	Date from:

	
	To:
	

	Reason for leaving:


	

	Brief description of main duties and responsibilities:

	




















5. PERSONAL STATEMENT

This is the most important part of your application. Please use this space to tell us how you meet each of the points on the person specification and job description. Please provide details of what skills, experience and knowledge you have in each of these areas. Attach any additional information if you require more space. 

	




























































6. REFEREES 

Please give the details of two referees (not relatives or friends). One referee must be your current employer or if you are currently not working one referee should be your last employer. For students, one referee should be from your college.

	Reference 1

	Name:

	
	Post held:
	

	Address:



	

	Email:

	
	Telephone Number:
	

	Relationship to you:

	

	

	Reference 2

	Name:

	
	Post held:
	

	Address:



	

	Email:

	
	Telephone Number:
	

	Relationship to you:

	




7. SELF-DECLARATION FORM

The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For these positions you are not entitled to withhold information about police cautions, ‘binds-overs’ or any criminal convictions that include any that would otherwise be considered ‘spent’ under the Act.  The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are protected and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service (“DBS”) website. 

Malachi Specialist Family Services CIC is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. Please be aware that an enhanced DBS check will be required for any position with access to these individuals or sensitive information.  





For these reasons please ensure that you complete the attached self-declaration form and return it either via email or in a sealed envelope marked private & confidential together with your application form. 

I understand that if my application is successful an Enhanced DBS will be obtained.

8. DATA PROTECTION & APPLICATION DECLARATION

Malachi Specialist Family Support Services C.I.C. intends to fulfil its obligations under the General Data Protection Regulations 2018 and the Data Protection Act 1998 and 2018. Malachi will ensure that all processing of data will be maintained in confidence and treated with due care. If you find any inaccuracies in the data we hold, you have the right to have them corrected. 

I declare that the information I have given on this application form is, to the best of my knowledge and belief, true and complete.  I understand that providing misleading or false information/qualifications will disqualify me from the appointment, or if appointed, may lead to disciplinary action and dismissal.

I authorise Malachi Specialist Family Support Services C.I.C. to check the information supplied and hold all such information in both paper and electronic formats for the purposes of recruitment and selection..


Signed:________________________________     	Date________________________
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